POLICY

Occupational Health and Safety

KAMBRYA COLLEGE

Rationale:
The College values and supports its legal and moral obligations to ensuring a healthy and safe working and learning

environment. This policy applies to all employees, students, visitors, volunteer workers and contractors in Department of
Education and Training (DET) workplaces and activities and instances when performing work offsite.

Implementation:
The College (aligned to DET legislative requirements) recognises that employee health, safety and wellbeing is integral to

achieving excellent educational and work performance outcomes and commits to the below areas to support such:

Consult, collaborate and
communicate with employees
including health and safety
represantatives and other groups

Prevent workplace injuries and Enhance workplace culture:
iinesses. s by actively demonstrating and
= by identifying, assessing, promoting a positive, inclusiva

contredling, moenitering and
raviewing hazards and
associated risks undar the
condral of, or as a result of
undertakings conducted by
DET

= by promoting the reporting of
incidents and hazards and
investigating where
appropriate, to prevent re-
QLCUrrence

= by providing and maintaining
workplaces that are safe and
healthy without risks to mental
health

Allocate adequate resources:

« by providing an Occupational
Health and Safety
Managemeani System thal is
sustainable and consisient
with the risk profile of DET
operaticns

= by promoting access (o
support services, information
and training

= by providing and maintaining
physically safe and healthy
workplaces

and supportive working
enviranment

«  promoting an HSW reporting
and learning culture

= by recognising the imporiance
of flexible work arrangemants
and familly friendly work
practices in maintaining a
diverse, adaptive and high
performing workforce

Provide transparent and robust
information, training, instruction
and documentation:

« onindividual health and safety
accaountahbilities for all
employess across DET

= on legislative and DET HSW
requirements

within DET :

on identified hazards and
proposed decisions and changes
that may affect the health and
safety of persons, including: job
role, systems of wark, plant and
substancas and workplace
Tacilitias

on Esue resolution processas
on provision ol information,
INSrGhan, SuUparvisian and
raining

by providing employees with a
reasonable opporunily to axpress
iheir views and concerns and
takimg account views expressed
during consultation

Drive continuous HSW
improvement:

by using evidenced based data to
inform DET strategic direction and
measureahle ohjactives

by manitoring and repaoriing on
HSW parformance outcomes

by strengthaning leadership
capability

by rmaintaining, monitoring and
revienwing the OHS Management
Systam

Personal requirements

DET employees, visitors, students, volunteer workers and contractors are required to take reasonable car for their own and
others’ health and safety and will co-operate with DET in adhering to health and safety requirements including following DET
policies, procedures or instructions and participating in consultation and training.




Occupational Health and Safety (OH&S) issue

In the instance that an OH&S issue arises, all DET employees, visitors, students, volunteer workers and contractors are
required to following actions, as per the flowchart below:

OHS ISSUE

Is there a Health and Safety
Representative? (HSR)

Notify HSR. HSR informs
Workplace Manager/
Management OHS Nominee
and discusses issue

representative to discuss
issue with management and/or|
put in place HSR election

e T

Issue
Resolved?

—Y

. Contact DEECD OHS Advisory Service 1300 074 715;
or

. Contact Regional OHS/WorkSafe Advisor; or

e  Agenda item for Health and Safety Committee

A

HSR issues a
) Record Resolution & forward to OHS Committee Issue ) Provisional
) Inform affected employees of outcome Yes Resolved? N Improvement

Notice (PIN)

Issue
Resolved?

No

s

Contact
WorkSafe

Evaluation:

This policy will be reviewed as part of the school’s three-year review cycle.
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